Connecting to WebDAYV from your Windows 2000/XP PC:

1. First, navigate to My Network Places. Depending on the setup of your PC:

o Ifthereisa "My Network Places™ on the desktop, double-click to open it .
o Ifthere is no "My Network Places" on the desktop, click on the Start menu and
select My Network Places.

2. Double-click the Add a Network Place icon from within "My Network Places"..
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3. The "Add Network Place" wizard will appear. Click Next.

4. Select Choose another network location and click Next.
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5. Fill in the proper URL for the Internet or network address. It's important that the

slashes ("*//") are entered correctly.

Add Metwork Place Wizard
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[ntermnet or nebwork, address:

Wiew zome examples.

http:ffstudents. aurora-schools org/students201Wjohndoe! j

Browsze. ..

Students use the format: http://students.aurora-schools.org/students/gradyear/userid/

- make sure to close the line with a trailing / (slash).

[nternet or netwark, addreszs:
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Use http://groupfiles.aurora-schools.org/groupfiles/ to connect to the T: Drive, Group

Files

6. After clicking Next, you are immediately prompted to login (authenticate) to the ACSD
network. You will need to add the prefix “aurora-schools\” in the User Name line while

entering your username.

Connect to staff.aurora-schools.org
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Connecting to skaff, aurora-schoals.org

User name: |ﬂ aurora-schoolstjohndoe V| oy

Password: | .o....o...l |

[ Tremember my password
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http://groupfiles.aurora-schools.org/groupfiles/

7. Anicon for the share will be created within the My Network Places window. You can
right-click on these icons and rename the share to a more meaningful name like “H
Drive".
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8. To open the new connection, keep the "Open this network place when | click Finish" box
checked and click Finish. You will need to log in again using your UserID (in the form
aurora-schools\username) and password.
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9. Upon successful login, a folder window will open up revealing all of the files in your
share space.

10. A folder representing the network share will now appear in your My Network Places
directory and will remain there until you delete it. Each time you need to access your
files, double-click the folder. You will need to log in again with your username (in the
form aurora-schools\username) and password once whenever you restart your PC. This



needs to be done separately for each server if you're accessing files on both Students
(home directory) and GroupFiles (group file shares).

11. It is recommended that you drag the files or folders you want to use to your home
computer's desktop. Below is an example of a network file transported to the home
desktop. The document was then edited and copied back to the network share.
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NOTE: You may want to add http://*.aurora-schools.org to your list of trusted sites. Within
Internet Explorer, select Tools, Internet Options, Security. Select Trusted Sites, type in the url
and select Add.

Trusted sites

¥ou can add and remove websites from this zone, &l w
this zone will use the zone's security settings,

Add this website to the zone:

http./™ aurora-schools_omg!




Connecting to WebDAYV from your Vista PC.

** Important: Most machines that came pre-installed with Vista have a broken
version of the “Web Folders” software installed on them. You may need to download
and run/install the Microsoft software patch from http://students.aurora-
schools.org/vistafix.exe in order to use the MyFiles service. If you get an error
message that “The folder cannot be found”, or that the “Folder is Invalid”, you will
need to install this fix. **

1. Navigate to "Computer" (Windows Explorer) from the Start menu.
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2. Select ""Map network drive' from the Explorer window.
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http://students.aurora-schools.org/vistafix.exe
http://students.aurora-schools.org/vistafix.exe

3. Select the Link at the bottom: **Connect to a Web site that you can use..."

e

\.J) %4 Map Network Drive

What network folder would you like to map?

Specify the drive letter for the connection and the folder thet you want to connect to:
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4. Click on Next from the ""Welcome to the Add Network Location Wizard™ dialogue
window.

{\\l":} Add Metwerk Locaticn

Welcome to the Add Network Location Wizard

This wizard helps you sign up for a service that offers online stora
to store, organize, and share your documents and pictures using
connecticn,

fou can also use this wizard to create a shortcut to a website, an |

5. Select ""Choose a custom network location™ and click on Next.
@ Add Metweork Location

Where do you want to create this network location?

FASH Cammunities
v ’ ; al use,

" Specify the address of a website, network location, or FTHsite,

./

J Choose a custom network location




6. Enter a correct URL for the share to which you want to connect - the example below will
connect to a staff share on FPSA.

@ Add Metwork Location

Specify the location of your website

Type the address of the website, FTP site, or netw

l: hitpoifstudents. surera-schools. erg/studentsi201 Wjoedaos! ;

Students use the format: http://students.aurora-schools.org/students/gradyear/userid/
- make sure to close the line with a trailing / (slash).

[nternet or netwark, address:

|h’rt;:r::'a'grnu;:rﬁles.aurnra—su::htmIs.nrg.n’gmu;:rﬁIes:l j Browse... |

Use http://groupfiles.aurora-schools.org/groupfiles/ to connect to the T: Drive, Group Files

7. After clicking Next, you are immediately prompted to login (authenticate) to the ACSD
network. You will need to add the prefix “aurora-schools\” in the User Name line while entering
your username.

Connect to staff.aurora-schools.org rz_Jg]

Connecting to staff. aurora-schools.org
User name; € swrora-schookijohndoe ¥
Password: ouuuoog{

[[Iremember my password

Lok J[ concet |



http://groupfiles.aurora-schools.org/groupfiles/

8. Name the location if you prefer something other than the name automatically created.
(optional)

g ALUIL INELWUTE LuLdLuri

What do you want to name this location?
Create 2 name for this shortout that will help you easily identify th

hitp://staff aurora-schools.orgistaffijdoss

My H Drive at ACSD )

9. Click Finish at the "Completing the Add.." screen.

10. The mapped network share will open displaying all the files in the particular share.
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11. Itis recommended that you drag the files or folders you want to use to your home computer's
desktop. Below is an example of a network file transported to the home desktop. The document
was then edited and copied back to the network share.
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NOTE: You may want to add http://*.aurora-schools.org to your list of trusted sites. Within
Internet Explorer, select Tools, Internet Options, Security. Select Trusted Sites, type in the url
and select Add.

Trusted sites

¥ou can add and remove websites from this zone, &l w
this zone will use the zone's security settings,

Add this website to the zone:

http./™ aurora-schools_omg!




Connecting to WebDAYV from your Macintosh (10.4 and up)

1. Click on the desktop and select Go --> Connect to Server from the menu bar. Below is an example of the syntax
for connecting to a faculty personal share.

Help

Connect o Server

hittpistudents aurora-schools orgfstudents201 0joedos! +

Favarite Servers:

Students use the format: http://students.aurora-schools.org/students/gradyear/userid/

Internet or network, address:

|h’rt;:r:ﬂ'grnur:rﬁles.zlurnra—su::htmIs.nrga’gmu;}ﬁIes:l j Browsze. .. |

Use http://groupfiles.aurora-schools.org/groupfiles/ to connect to the T: Drive, Group
Files



http://groupfiles.aurora-schools.org/groupfiles/

2. While Connecting to the Server, you will be prompted to authenticate to the ACSD network. Use the
image below as a guide for entering the Domain, Name, and Password.

2XaXa] Connecting To Server

.;'I Cannecting 1o hitp:/istaff. aurora-schools.o

to access the senver at the URL “hitp:/f
fpsa.wagb edu ftheyerlp” in the realm

“fpsa.uwgh.edu,”

: WebDAV File System Authentication
@‘ Enter the domain and your user name and password

Your name and password will be sent securehy,

/’ Domain
aurora-schoals

Mame
joedoe
Password

T Y,

[ Remember this password in my keychain

( Cancel ) ( OK )

3. The connected network drive will then appear on your desktop as a 'network’ drive. (See image below)

joedos




4. Open the drive, select the document(s) you want to edit and drag them to the desktop. Edit and Save the
documents back to the desktop. To update your files on the network, simply drag the items from the desktop back to
the network drive. If you use the same file names, you will be prompted to overwrite the existing file(s).
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5. To save the Network drive settings, drag the globe icon to the right-side of the dock. The right-side of the dock is
reserved for files, folders, and search results.

6. To disconnect this network drive, click on the drive's icon ﬂand drag it into the Trash on the Dock.
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