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(multiple copies, please press firmly when completing this form)

Name of Organization making the request

School organizations — 4 copies: a Principal ] Facility Coordinator
(. Custodian ] Clerk
a Organization

REFER TO REVERSE SIDE FOR INFORMATION RELATIVE T MPLETING REQUEST

v

Building requested Purpose

Date(s) building is requested:

Hour(s) building is requested:

Area(s) of building requested: U Kitchen d Cafeteria
d Music Area u Gym
a Lounge a Classroom #
u Other:

Entrance requested:

Equipment requested:

Number of people expected:

I know the regulations relative to the use of the building and agree to abide by them.

Date Signature of Responsible Person

Telephone Number Print Name

OVE R Street Address

City and Zip Code

Verification of facility availability:

Facility Coordinator Date

APPROVAL AS INDICATED BY THE SIGNATURE BELOW CONSTITUTES A BUILDING USE PERMIT

Date Principal/Assistant Principal
Comment:
Approved Not Approved Fee to be paid:

Administrative Assistant/Business Affairs
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INFORMATION RELATIVE TO BUILDING USE REQUEST

(multiple copies, please press firmly when completing this form )

Permit should be submitted ten (10) days before the date of use.

Please submit permit to: Paul Powers, Athletic Director & Facilities Coordinator,
Aurora High School, 109 W. Pioneer Trail, Aurora, OH 44202.

Communication with the facility coordinator or assistant principals prior to the
completion of the Request Form will provide availability information. (Facility
Coordinator is available at Aurora High School)

Hours: Please consider not only the time of the program or event—if
preparation time and/or post-program time is/are required, request
accordingly. The custodian will open and close the building and
area according to the time approved.

Area(s): If the kitchen is requested, prior arrangements must be made with
the head cook and prior approval secured from her.

Entrance: Please specify which entrance you desire to use.
Equipment: If the equipment to be used is contained in the area requested,
write “‘contained.” Additional cquipment and all gym equipment

desired must be listed. Prior arrangements with the person(s)
responsible for the equipment must be made.

Submit to: Paul Powers, Athletic Director & Facilities Coordinator, Aurora High
School, 109 W. Pioneer Trail, Aurora, OH 44202.

Approval: The request becomes a permit when all signatures are properiy
affixed. The permit gives direction to all concerned. Courtesy and
understanding between concerned parties is implicit in the permit.

LEASEE IS RESPONSIBLE FOR LIABILITY INSURANCE.
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