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(multiple copies, please press firmly when completing this form)

Name of Organization making the request

School organizations — 4 copies: a Principal ] Facility Coordinator
(. Custodian ] Clerk
a Organization

REFER TO REVERSE SIDE FOR INFORMATION RELATIVE T MPLETING REQUEST

v

Building requested Purpose

Date(s) building is requested:

Hour(s) building is requested:

Area(s) of building requested: U Kitchen d Cafeteria
d Music Area u Gym
a Lounge a Classroom #
u Other:

Entrance requested:

Equipment requested:

Number of people expected:

I know the regulations relative to the use of the building and agree to abide by them.

Date Signature of Responsible Person

Telephone Number Print Name

OVE R Street Address

City and Zip Code

Verification of facility availability:

Facility Coordinator Date

APPROVAL AS INDICATED BY THE SIGNATURE BELOW CONSTITUTES A BUILDING USE PERMIT

Date Principal/Assistant Principal
Comment:
Approved Not Approved Fee to be paid:

Administrative Assistant/Business Affairs




